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	OFFICIAL USE ONLY

	ORDER NUMBER
	

	INVOICE NUMBER
	

	RECEIPT NUMBER
	

	AMOUNT PAID
	

	DATE
	

	RECEIVED BY
	

	LICENCE NUMBER
	

	DATE ISSUED
	



[bookmark: Application_checklist]Application checklist

	CHECKLIST

	Please confirm the following and, where necessary, return the following information to streetworks.tm@halton.gov.uk

Information can be sent in PDF format and attached to the email

	(You must answer yes to all these questions before submitting your application)

	A signed licence application form: Y/N

	Plan of proposed works: Y/N

	Proof of public liability insurance with appropriate indemnity cover of £5 Million: Y/N

	Confirmation that works supervisors and operatives have the necessary NRSWA qualifications: Y/N

	Completed statement of compliance: Y/N

	Completed notice of works form/road space booking form, if needed at the time of application (please see template below): Y/N

	Signed terms and conditions: Y/N

	The correct fee {Payments can also be made by telephone on 0151 511 7148}: Y/N

	If your works connect to an existing utility service, proof of approval by the relevant statutory undertaker who owns the asset you are connecting to must be provided: Y/N

	If the apparatus is being adopted after it has been installed, you must provide a letter of intent to adopt from the relevant statutory undertaker which includes their contact details: Y/N

	Details of proposed traffic management, if required: Y/N



[bookmark: Application_form]Application form
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	NEW ROADS AND STREET WORKS ACT 1991

Section 50 street works licence application

	
	The Data protection Act applies to personal information and ensures that it is handled properly and securely.  Halton Borough Council holds and processes a significant amount of personal information in order to provide its services. Please see the Council Data Protection and Privacy Notices at https://www3.halton.gov.uk/Pages/councildemocracy/Data-Protection.aspx

	
	SECTION 1 - OWNER OF APPARATUS / ASSET OWNER

{INCLUDE/ADD DETAILS OF WHO WILL OWN THE ASSET AFTER INSTALLATION IF THIS IS DIFFERENT TO THE OWNER AT THE TIME OF INSTALLATION}

	LAST NAME
	

	FIRST NAME
	

	Or
	

	COMPANY NAME
	

	ADDRESS
	

	
	

	POSTCODE
	

	TELEPHONE {mobile}
	

	EMAIL
	

	
	

	
	SECTION 2 - WHAT WORKS WILL YOU BE CARRYING OUT?

	
	(Plan must be attached)



	ADDRESS/LOCATION OF WORKS
	

	
	

	POSTCODE
	

	
	

	Grid Reference
	

	

	Dimensions of excavation(s) (length x width x depth) (MUST BE COMPLETED)

	Footway:

	Carriageway:

	Verge:

	
	

	
	SECTION 3 - WHEN DO YOU PROPOSE TO CARRY OUT THE WORKS?

	PROPOSED START DATE
	

	PROPOSED END DATE
	

	
	SECTION 4 - CONTRACTOR DETAILS/THOSE CARRYING OUT THE WORKS

	CONTACT'S LAST NAME
	

	CONTACT'S FIRST NAME
	

	CONTACT'S MOBILE PHONE NUMBER
	

	COMPANY NAME
	

	COMPANY ADDRESS
	

	COMPANY TELEPHONE NUMBER
	

	EMERGENCY/OUT OF HOURS TELEPHONE NUMBER(S)
	

	
	PUBLIC LIABILITY INSURANCE DETAILS – 

(Photocopy of insurance certificate is required plus evidence of appropriate indemnity cover – Minimum £5 Million of cover)

	COMPANY NAME
	

	TELEPHONE NUMBER
	

	ADDRESS
	

	
	

	Policy No
	

	Expiry Date
	

	
	TRAFFIC MANAGEMENT COMPANY IF APPLICABLE

	CONTACT'S LAST NAME
	

	CONTACT'S FIRST NAME
	

	CONTACT'S MOBILE PHONE NUMBER
	

	COMPANY NAME
	

	COMPANY ADDRESS
	

	COMPANY TELEPHONE NUMBER
	

	EMERGENCY/OUT OF HOURS TELEPHONE NUMBER(S)
	

	
	SECTION 5 - FEES PAYABLE

	
	Payment in advance of:

	Immediate Works
	Including for £150 Inspection Fee for first 200m length. Total Cost £545.00. 

	Minor Works < 3 days
	Including for £150 Inspection Fee for first 200m length. Total Cost £545.00

	Standard Works 4-10 days
	Including for £150 Inspection Fee for first 200m length. Total Cost £1080.00

	Major Works >10 days
	Including for £150 Inspection Fee for first 200m length. Total Cost £2170.00

	All Applications
	Work in excess of 200 metres length will be subject to additional Inspection Fees of £150.00 per 200 metres or part thereof

In the event of the works being cancelled by the applicant following submission of the application form the application fee will be charged to cover the Council’s costs



Terms and Conditions

If an organisation wants to carry out works in relation to apparatus in the public highway and does not have a statutory right to do so, they can apply for a section 50 licence.

If an organisation has a statutory right and an appropriate Street Works Act (SWA) code, then they will not need a section 50 licence to install their apparatus.

For clarity - The person granted a street works licence under section 50 becomes an undertaker for the purposes of NRSWA. Therefore, the relevant duties and responsibilities imposed by NRSWA, associated secondary legislation and statutory codes of practice apply to a section 50 licensee in the same way as any other undertaker. It is important to note that, when a licence is granted, the holder becomes an undertaker for the apparatus specified in the licence.

Any undertaker, including those carrying out works under a section 50 licence, must record the location of every item of apparatus they are placing or relocating in the street and to keep these records up to date. This is to ensure safety when other undertakers are carrying out works. You must provide a detailed drawing to Scale 1:2500 showing the actual depth of every item of apparatus that is being placed or relocated in the street and its location measured against fixed objects/structures. 

It should also be noted that section 48 of NRSWA defines ‘undertakers’ as ‘the person by whom the relevant statutory right is exercisable (in the capacity in which it is exercisable by him) or the licensee under the relevant street works licence. This means that other requirements in NRSWA which refer to ‘undertakers’ apply to section 50 licence holders. These include:

· section 60: general duty of undertakers to co-operate.
· section 65: safety measures
· section 70: duty to reinstate.
· Section 74: charge for occupation of the highway where works unreasonably prolonged
· section 75: inspections
· section 79: duty to record the location of apparatus.
· section 81: duty to maintain apparatus.
· section 82: liability for loss or damage caused.

The statutory guidance that applies to this licence includes:

· Specification for the reinstatement of openings in highways (SROH)
· Safety code of practice
· Co-ordination code of practice
· Inspections code of practice

A section 50 licence shall apply to each and every individual street location.

Grounds for refusing applications.

The Council has the right to refuse to grant a licence where it is perceived that either:
· highway users may be unnecessarily disrupted or obstructed.
· safety may be compromised.
· the structural integrity of the street or apparatus may be jeopardized.

Reasonable grounds for refusing applications might include the following, but is not limited to:
· apparatus placed longitudinally in the highway.
· apparatus facilitating the movement of hazardous materials without appropriate consents, agreements, and public protection.
· apparatus that may, due to line and level, prejudice the integrity of the highway.
· apparatus that may, due to line and level, prejudice the highway authority’s ability to manage and maintain the highway safely and efficiently.
· apparatus that may, due to line and level, prejudice the access to or maintenance of private property.

After receipt of all requested information, the Council will decide on the approval or not of a section 50 licence, including whether any Temporary Traffic Regulation Orders are required within 5 working days.

Reinstatement of the public highway

The Licensee must inform the Street Authority of the completion of the reinstatement by the end of the following working day stating whether it is interim or permanent.  If an interim reinstatement is carried out this must be made permanent within six months.

The reinstatement of the public highway after works have taken place is subject to a guarantee period of 2 years, or 3 years for deep excavations – see the specification of the reinstatement of openings in highways’ (SROH). 

Penalties and fines
Unless you are doing so in pursuance of a statutory right or a street works (section 50) order, it is a criminal offence under section 51 of NRSWA to carry out works to either:
· place apparatus in a street.
· break up or open a street, or a sewer, drain or tunnel under it, or to tunnel or bore under a street, for the purpose of placing, inspecting, maintaining, adjusting, repairing, altering or renewing apparatus, or of changing the position of apparatus or removing it.

Anyone who commits such an offence is liable to prosecution in a magistrate’s court and an unlimited fine.

The authority can also direct the offender to remove the apparatus and direct them to take such steps as appear to them necessary to reinstate the street or any sewer, drain or tunnel under it. If the offender fails to comply with the direction, the authority may remove the apparatus or carry out the necessary works and recover costs from the offender.

Other penalties that apply to undertakers include section 50 licensees, for example:
· fixed penalty notices can be issued for late registration of reinstatements and works start and stop notices – see the Co-ordination code of practice for more information


[bookmark: Declaration]Declaration

	DECLARATION

	
I confirm the details on the application are correct and acknowledge that the works referred to in the application must be conducted in accordance with the requirements of the New Roads and Street Works Act 1991 and the associated legislation and Codes of Practice.

I confirm that there will be a qualified operative with relevant NRSWA street works qualifications on site at all times while works are in progress, and that the qualifications held will be appropriate for the work being carried out. I acknowledge that random checks may be carried out and that the operative must produce a valid street works qualification card upon request.

I confirm that a supervisor with a NRSWA Street Works Qualification will be available (that is within 30 minutes travelling distances of the site) for the duration of the works within the highway. I acknowledge that random checks may be carried out and that the supervisor must produce a valid street works qualification card upon request.

I acknowledge the need for me to pay the prescribed fees for the licence [and, if additional, inspection fees] which will be imposed by the Highway Authority (Halton Borough Council), including any defect inspection fees and the cost of any necessary remedial works conducted by the Highway Authority should I fail to comply with the conditions of the  Licence.

I acknowledge that the Licence is granted on the condition that I will indemnify the Highway Authority against any claim in respect of injury, damage or loss arising out of:

The placing or presence in the street of apparatus to which this Licence refers. The execution by any person of any works authorised by this Licence.

I have read and understood the terms and conditions of the Licence contained in this application.

	SIGNATURE OF THE APPARATUS OWNER:

	DATE:

	PRINT NAME HERE:

	POSITION IN COMPANY (where applicable):

	

	CONTRACTOR’S SIGNATURE IF DIFFERENT TO THE APPARATUS OWNER (authorised to
act on behalf of the company):

	DATE:

	PRINT NAME HERE:

	POSITION IN COMPANY (where applicable):



[bookmark: Notice_of_works/road_space_booking_form]Notice of works/road space booking form (Previously known as a Part N form) – This form should be sent as follows:-

For Immediate works – Must be submitted within 2 hours of works having begun :
For Minor <3days – Must be submitted 3 days in advance :
For Standard 4-10 days – Must be submitted 10 days in advance 
For Major >10 days – Must be submitted 10 days in advance 

	
	SECTION 1 - OWNER OF APPARATUS / ASSET OWNER

{INCLUDE/ADD DETAILS OF WHO WILL OWN THE ASSET AFTER INSTALLATION IF THIS IS DIFFERENT TO THE OWNER AT THE TIME OF INSTALLATION}

	LAST NAME
	

	FIRST NAME
	

	Or
	

	COMPANY NAME



	

	ADDRESS




	

	
	

	POSTCODE
	 

	TELEPHONE {mobile}
	

	EMAIL
	

	LICENCE NUMBER
	



	Proposed Traffic Management:
	No/Some Carriageway Incursion
	
	Give & Take
	
	Stop/Go Boards
	

	
	Temp Traffic Signals
	
	Lane Closure
	
	Road Closure
	



	Is your proposed Traffic Management at a junction?
	Yes
	
	No
	



	Does your proposed Traffic Management affect any permanent signals or a pedestrian crossing?
	
Yes
	
	
No
	



	Works Category - (Please tick as appropriate)

	Immediate works :
Minor <3days :
Standard 4-10 days : 
Major >10 days :



	Timing – 

	Expected start date: 

	Expected completion date: 
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