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The majority of families in Halton organise their children’s travel to and from school independently, whether that’s by walking, driving, or using public transport.  But for some children and young people with special educational needs and/or disabilities (SEND), travelling on their own or using public transport isn’t always possible.  In certain circumstances, Halton Borough Council can offer travel assistance to help them get to and from their education setting safely.
What support could be offered
1. Independent Travel Training.  This is support to help your child learn how to travel safely and confidently on their own.  They’ll be taught things like:
· how to use buses or trains,
· how to plan a journey,
· staying safe when crossing roads,
· what to do if something unexpected happens.
2. Personal Travel Budget.  This is a payment given to you so you can make your own travel arrangements in the way that works best for your family.  You might choose to:
· drive your child yourself,
· arrange a lift with someone you trust,
· organise a taxi or shared travel.
3. Motorised Transport (Council Transport).  In some circumstances the Council may provide a vehicle such as a minibus or a specialist school transport vehicle.
This may be offered when:
· your child has additional needs that make travel difficult,
· public transport is not suitable or safe,
· your child is not ready for independent travel training.
Who Can Get Travel Assistance?
Your child or young person may be able to get travel help if they are attending their nearest suitable school, have SEND and meet certain distance rules.
Ages 0–7- Your child may qualify if you live more than 2 miles from their school.
Ages 8–16- Your child may qualify if you live more than 3 miles from their school.
Ages 16–19- Young people may qualify if you live more than 3 miles from their school or college.
Other Things the Council Looks At
Travel assistance may also be offered if:
· your child cannot walk to school safely because of their SEND, even if you live closer than the distance rules,
· the walking route is not safe,
Decisions regarding eligibility for home-to-school transport are determined based on the information provided within this application form. It is essential that all sections are completed fully and accurately, and that any relevant supporting evidence is submitted.  Please be advised that if the application is incomplete, contains insufficient detail, or is not supported by appropriate evidence, it may be returned for further information. This may result in a delay in the assessment and decision-making process.
 

SPECIAL EDUCATIONAL NEEDS TRANSPORT REQUEST FORM
Type of Application	New Application 	Renewal 	Change of Address 




Please note that ALL sections of this form must be completed before the application will be considered.

PART A – To be FULLY completed by the parent / guardian:

Personal Information

	
Name of Child:
	
	
	


	
Date of Birth:
	



	
Home Address:
	
	
	


	
Postcode:
	


	
Parent / Guardian 1 Name:
	


	Parent / Guardian 1 National Insurance Number:
	
	
Home Telephone No:
	


	
Mobile No:
	



	
Parent / Guardian 2 Name:
	


	Parent / Guardian 2 National Insurance Number:
	
	
Home Telephone No:
	


	
Mobile No:
	



	
Email Address: (please note, all correspondence will be via email in the first instance)
	






Emergency Contact 1

	
Name:
	

	
Home Telephone No:
	

	
Mobile No:
	


	
Relationship to Child:

	


	
Address:

	


	
Postcode:

	





Emergency Contact 2

	
Name:

	


	
Home Telephone No:

	


	
Mobile No:

	



	
Relationship to Child:

	


	
Address:

	


	
Postcode:

	





School Establishment Details

	School Attending:
	

	
Address:
	

	
Postcode:
	




	
Transport Required:

	
Mon
	
Tues
	
Wed
	
Thurs
	
Fri
	
Sat
	
Sun
	
Start Date
	

	
End Date
	




	
School Start Time

	

	
School Finish Time

	




	
If transport is approved via a minibus or taxi would your child need to meet the transport staff before it commences?
	
Yes
	No






Your application will be assessed for eligibility for travel assistance under the distance criteria.  The SEN Department will carry out further assessment based on the information you provide in Part B and Part C, to determine what form of assistance is suitable.  Please ensure you complete all parts of the form to avoid unnecessary delay.  (Please note you should give as much information as you can in Part B as this information will form part of the risk assessment information passed to transport staff should assistance be granted).






PART B – To be FULLY completed by the parent / guardian:

MOBILITY OF THE CHILD
	Height:
	
	Weight:
	
	Indicate Type of Seat Used:
	Standard Seat and Seat Belt
	Baby Seat – Group 0
	Child Seat – Group 1
	Booster Seat – Group 2

	Wheelchair User?
	Yes
	No
	Size of WC? 
	S     M     L
	Manual?
	Yes
	No
	Electric?
	Yes
	No

	
Wheelchair Make:

	

	
Model:

	


	
Can the user transfer to a seat with assistance?

	
Yes
	
No
	
Can the wheelchair be folded during transit?
	
Yes
	
No

	
Walks Unaided?

	
Yes
	
No
	
Walks With Assistance?
	
Yes
	
No

	Please list any mobility aids used, such as frames, sticks etc… and any other mobility or access issues relevant to transport: ie, needs to wear a harness in vehicle, will have oxygen cylinder…






EDUCATIONAL, MEDICAL AND PHYSICAL NEEDS

Please tell us about your child’s Special Educational Needs.  Does your child have a diagnosis of any of the following?  If you tick yes, you must give additional information which will help assessing your transport eligibility, and will assist the driver/escort to understand your child’s needs

	Autism Spectrum, Aspergers or Other Condition
	Y
	N
	


	Emotional or Social Difficulties
	Y
	N
	


	Learning Difficulties
	Y
	N
	


	Speech and Language Difficulties
	Y
	N
	


	Physical Difficulties
	Y
	N
	


	Visual Impairment
	Y
	N
	


	Hearing Impairment
	Y
	N
	


	Epilepsy
	Y
	N
	


	Asthma
	Y
	N
	


	Diabetes
	Y
	N
	


	Allergies
	Y
	N
	


	Any Other Condition
	Y
	N
	


	Does your child require any medical support whilst being transported?
	Y
	N
	



	If your child does not have mobility difficulties, is there any other reason why they can’t walk to school with an adult?
	Y
	N
	




	Could your child access public transport, with the support of a parent or responsible adult?
	Y
	N
	















BEHAVIOURAL ANALYSIS

Does your child display any of the following behavioural difficulties?  If you tick yes, you must give additional information which will help assessing your transport eligibility, and will assist the driver/escort to understand your child’s needs

	Does your child understand road safety?
	Y
	N
	

	Does your child understand stranger danger?
	Y
	N
	


	Does your child attempt to remove their seatbelt or get out of a moving vehicle?
	Y
	N
	

	Is your child likely to try and run away?
	Y
	N
	


	Will your child challenge authority? (refuse to follow instruction from a passenger assistant or driver)
	Y
	N
	


	Do they have a tendency to damage property or mess with car controls?
	Y
	N
	

	Does your child exhibit violent or aggressive behaviour
	Y
	N
	


	Do they have a tendency to bully other children or use inappropriate language?
	Y
	N
	

	Does your child have any history of self harming, depression etc…
	Y
	N
	


	Please detail any triggers for the behaviour described, and also provide any coping techniques you may use to diffuse a situation:
















PART C – To be FULLY completed by the parent / guardian:

REVIEW OF FAMILY CIRCUMSTANCES

We need to be sure we are providing services for those families most in need.  Please complete the questions below in order that we can assess the most suitable form of assistance:

	
Does your child have an Education, Health & Care Plan?

	
Y
	
N

	
With or without DLA, do the family have a car?

	
Y
	
N

	Does one or both parents / carers have a disability that prevents them from ensuring the safe arrival of their child to school?  If yes, please provide further details below (Medical evidence should be provided with the application)


	Y
	N

	A Personal Transport Budget (PTB) can give families more choice and independence when organising travel.  

Are there any reasons why a PTB would NOT be suitable for your family?  Please describe in full.  


	Y
	N

	Independent Travel Training (ITT) helps young people learn the skills and confidence to travel safely on their own.  

Are there any reasons why  ITT would NOT be suitable for your child?  Please describe in full.  



	Y
	N






Please list any professionals involved with your child.  This should include health care professionals, social worker, family support workers etc…  Please note we may need to contact them for further information if necessary.

	Name of Agency / Professional Body
	Contact Name
	Contact Details (Telephone Number / E-mail Address)

	
















	
	




Extended Rights Home to School Transport
Extended rights home to school transport provides additional assistance for children from low-income families beyond the standard statutory entitlement. 
To assess whether your child may be eligible under extended rights, we need to confirm whether you meet the low-income criteria.   To do this we will need to carry out regular checks (at least annually)  into your Universal Credit entitlement.  
Does your household meet the low‑income criteria for free school meals or extended rights home‑to‑school transport?
· ☐ Yes
· ☐ No
· ☐ Not sure 
	If you have ticked yes or unsure to the question above please provide us with your National Insurance number so we can confirm eligibility 
	
National Insurance Number:  



What information we use to determine eligibility[footnoteRef:1] [1:  We use your NI number only to check eligibility for home‑to‑school transport. It is stored securely, shared only with authorised teams or government systems where legally required, and deleted once checks are complete. Contact us:  If you have questions about how your data is used, or wish to exercise your rights, please contact: Data Protection Officer, Halton Borough Council, Municipal Building, Kingsway, Widnes, WA8 7QF  Telephone:  0303 333 4300    E-mail:  foi.foi@halton.gov.uk
] 

	· Parent/carer’s National Insurance number
	· Address and contact details

	· Child’s name and date of birth
	· Any other information needed to assess eligibility


	· School attended
	



Please note: Not everyone who receives Universal Credit will qualify for extended rights home to school transport. Eligibility depends on specific criteria set, and entitlement for free school meals.  If you do not provide your National Insurance number, we will be unable to confirm eligibility, and it will be assumed that you are not entitled to extended rights transport.

 Parent  / Carer Declaration:
Please read the following declaration.  Your application for transport assistance will not be processed if you do not sign and date the declaration.
I declare that the information provided on this form is correct at the time of submission.  If any of the circumstances change, I agree to notify the Council immediately.  I understand and agree that:
· Transport assistance will be withdrawn if it is offered on the basis of false information
· The provision of transport will be reviewed on a regular basis
· I will inform SEN immediately of any change in my circumstances at any time, which may affect my entitlement to assistance
· The Council may withdraw travel assistance if the behaviour of my child presents a health and safety risk to themselves or others whilst travelling


If the Council agrees to provide travel assistance for my child, I understand that:

· Following the assessment SEN will decide what form of assistance will be offered
· The travel assistance can be one of the following options: a safe walking route (based on being accompanied by the parent), a mileage allowance for parents / carers to transport their child using their own vehicle, reimbursement for bus fares / rail fares, a bus pass, a shared minibus transporting a number of children, a shared taxi transporting a number of children, a sole occupancy taxi
· Any change of circumstance, such as a change of address / no longer entitled to free school meals etc… which may alter the child’s eligibility will result in a review of the assistance being offered



Parent / Carer Name ………………………………………………………..  Relationship to Child …………………………………………………………………………………


Signed  ………………………………………………………………………….  Date ………………………………………………………………………………………………………………


Please return your form to:
Halton Borough Council, SEND Team,
3rd Floor, Rutland House, Runcorn, WA7 2GW
senat@halton.gov.uk
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