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Children and Young Persons Act 1933, The Children Act 1989 and The Education Act 1996 The Children (Protection at Work) (No 2) Regulations 2000

Bye-laws 1998 in relation to the Employment of School Children Health & Safety (Young Persons) Regs 1997

EMPLOYER’S APPLICATION FORM

TO BE COMPLETED IN BLOCK LETTERS BY THE EMPLOYER:

1.
Name of Employer (in full):  ………………………………………………………………..

2.
Address:  …………………………………………………………………………………… 
Email address: ……………………………… Telephone Number: ……………….……

3.
Nature of Business:  ………………………………………………………………………...

4.
Place of Employment:  ……………………………………………………………………...

5.
Insurance Company:  ……………………………………………………………………….

6.
Policy Number:  ……………………………………………………………………………..

CHILD EMPLOYED:

7.
Name:  ………………………………………………………  Date of Birth:  …………….. 

8.
Address:  ………………………………………………………………………...…………..

………………………………………………………..…….  Postcode:  ……..……………

9.
School Attends/ Electively Home Educated:  …………………………………………….
10.
Nature of Employment:  …………………………………………………………………….

11.
Place of Employment:  ……………………………………………………………………...

12.
Date of commencement of proposed employment:  …………………………………….

13.
Proposed days and times of employment*

	School Days
	from
	
	am
	
	to
	
	am

	
	and
	
	
	
	
	
	

	
	from
	
	pm
	
	to
	
	pm

	Saturdays in term time
	from
	
	
	
	to
	
	

	Sundays
	from
	
	
	
	to
	
	

	School Holidays
	from
	
	
	
	to
	
	


*If any change is subsequently proposed in the days or times of employment, a fresh application must be submitted

14.

Position in the Company:  ……………………………………………………….

15.

Nature of Employment

Please give below full details of the type of work and duties to be undertaken by the prospective employee (if a paper round, please list all streets on the round):

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

(if necessary continue on a separate sheet)

16.

Employer’s Declaration

I will ensure that during the course of employment the child wears suitable clothes and footwear and will receive adequate training to carry out the tasks required.  I have taken reasonable steps to ensure that the child will not be subjected to any form of abuse whilst in my employment.

I the undersigned do certify that a risk assessment has been carried out in relation to the above employment and that the findings have been shared with the parents/guardian and the child.

I can confirm that I do hold employer liability insurance.


Employer’s signature:  ………………………………..  Employer’s

Date:  …………………………………………………..  Stamp

17.

Parent/Guardian Declaration
I consent to my child/ward undertaking the employment specified above and to medical examination by the School Medical Officer if necessary.  I certify that the above information is correct and that the employer has explained about and carried out a risk assessment prior to commencement of employment and I understand its findings.

Parent/Guardian’s signature:  …………………………………  Date:  …………………...

Mr/Mrs/Miss/Ms……………………………………………………………………………
(Please PRINT IN BLOCK LETTERS your name)

Email address ………………………………………………………………………………
Pease return application form, medical questionnaire and risk assessment to:

c/o Debbie Houghton
childemploymentandperformance@halton.gov.uk



Principal Education Welfare Officer




Children & Enterprise



2nd Floor, Rutland House



Halton Lea







Runcorn




WA7 2ES
If the proposed employment is approved, an Employment Letter will be sent to the Employer.  This letter should be retained by the Employer, who must arrange for its production or inspection when required to do so by any authorised Officer of the Local Authority.
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EMPLOYMENT OF SCHOOL CHILDREN

MEDICAL QUESTIONNAIRE

This form is to be completed IN BLOCK LETTERS by the child's parent/carer  

Name ___________________________________ DOB _______________________

Address_____________________________________________________________

School: ______________________________

Please give full details in your replies to these questions.  It is not necessary to state past problems.

	1. Any restriction of normal physical activity?

2. Permanent skin allergies or eczema? (not occasional rashes)

3. Asthma attacks or chest complaints?

4. Heart Disease and/or shortness of breath

5. (a)  Deafness, discharging ears?

(b) Does he/she wear a hearing aid?

6. Severe visual problems not corrected by glasses/contact lenses?

7. Diabetes?

8. Any fits or fainting attacks?

9. Any other health problems? If Yes please give details


	Yes
	
	No
	

	
	Yes
	
	No
	

	
	Yes
	
	No
	

	
	Yes
	
	No
	

	
	Yes
	
	No
	

	
	Yes
	
	No
	

	
	Yes
	
	No
	

	
	
	

	
	Yes
	
	No
	

	
	Yes
	
	No
	

	
	Yes
	
	No
	

	


     __________________________________________________________________

10.  Is your child receiving regular treatment for any condition:  If "Yes", please give details:

__________________________________________________________________

11.  Is your child attending Hospital Out Patients for any reason? If "Yes", please give details

_________________________________________________________________

      _________________________________________________________________

Parent/Guardian’s signature _________________________ Date _____________

Mr/Mrs/Miss/Ms

Work Permit Information (for parents and employers)
A work permit is needed if a young person who has not yet reached compulsory school leaving age.  

It is illegal to employ children under the age of 13 unless they are taking part in a paid performance (i.e. a play or film); sport or modelling and a child performance licence will needs to be obtained. 

Conditions 

Children aged 13 may only be employed if local authority allows it and only on an occasional basis:
· By their parents in light agricultural or horticultural work

· In categories of light work set out in local bylaws

Not allowed to work

· Without a work permit

· During school hours

· Before 7.00am and after 7.00pm

· For more than 1 hr before school 

· For more than 4 hrs without taking a break of at least 1 hr

· In any work that may be harmful to their health, well-being or education

· Without having a 2 week break from any work during the school holidays in each calendar year 

· In places like factory or industrial site

· In most jobs in pubs and betting shops

· Amusement arcade or fairground

· Slaughterhouse

· Commercial kitchen or chip shop

· Mobile food bar

· Car washing station

· Billiard hall

· Racecourse or track

· Disco (unless they hold a licence to perform)

They cannot 

· Sell alcohol or cigarettes

· Sell medicines

· Be involved in gambling including the lottery

· Sell anything on the street

· Door-to-door sales work

· Use dangerous machinery or chemicals

· Door step delivery of milk

· Collect or sorting of rags, refuse or scrap materials

· Take bets

Allowed to work

· Shop assistant

· Newspaper deliver

· Clerical assistant

· Library assistant

Term time rules
	AGE
	WHEN
	HOW LONG

	13 & 14
	School days
	No more than 2 hrs a day outside of school hrs

	
	Saturday
	5 hrs

	
	Sunday
	2 hrs

	
	School holidays
	5 hrs a day – maximum of 25 hrs in a week

	AGE
	WHEN
	HOW LONG

	15 & 16
	School days
	No more than 2 hrs a day outside of school hrs

	
	Saturday
	8 hrs

	
	Sunday
	2hrs

	
	School holidays
	8 hrs a day – maximum of 35 hrs in a week


How to apply
Contact the Local Authority in which the child is due to work in for an application form.  
You will need to provide details of the child, parent, employer, the nature and times of the work and any medical information.

An application fee is not payable. 

If a work permit is not obtained a fine of up to £1,000 per child could be imposed.










