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HALTON BOROUGH COUNCIL

PART 115 A & E HIGHWAYS ACT 1980

‘A’ Board Licence Fee Per Annum is £75.00


APPLICATION FOR PERMISSION TO PLACE AN ‘A’ BOARD ON A HIGHWAY

Completed forms with payment can be taken to any Halton Direct Link (locations shown at the bottom of this form) or via email to streetworks.tm@halton..gov.uk and payment can be made via telephone on 01515116749

1. NAME AND ADDRESS OF APPLICANT
    (Block Letters)


    Tel. No: 					Email Address.



2. LOCATION OF ‘A’ BOARD TO BE DISPLAYED
    Address or precise description –
   (A detailed plan must be submitted, along with details of goods to be displayed)



3. PUBLIC LIABILITY INSURANCE – minimum £5 million
    Name and Address of Insurer


   Tel. No: 					Email Address:
   Policy No:					Renewal Date:

The Council has to notify any affected frontage of this application and requires details of all persons/companies owning and/or occupying all or part of the building within which your premises are situated. Failure to provide this information may result in a delay in processing your application.

Please supply details




4. NATURE OF BUSINESS
(Include advertisement to feature on ‘A’ Board if appropriate)

I agree to comply with the conditions of any licence granted, to indemnify Halton Borough Council against any and all actions arising or occurring from the placing of an ‘A’ Board to be Displayed; and to pay any expenses the Council may incur in respect of repairs to the highway arising from the placing of an ‘A’ Board to be Displayed to which this licence relates.

NOTE: If the applicant is a sole trader then the owner of the company may sign the application. If it is a limited company then the company secretary may sign. If it is a partnership company then one of the partners must sign the application.

NAME: 					          SIGNED:			                    DATE:


POSITION IN COMPANY:



PAYMENT REFERENCE NO:  


Terms and Conditions - The placing of an ‘A’ Board on the highway must meet the following requirements. 
· 'A' Boards, will only be allowed on pavements where sufficient width of footway can be left clear and unobstructed for pedestrian usage of the area (usually a minimum of 1.8 metres). 
· There should be at least 1.8 metres of clear footway between the edge of the carriageway and the 'A' Board. This is to ensure that pedestrians, particularly the visually impaired, are not obstructed. 
· 'A' Boards, must not be placed in the way of vehicle movements - this is to ensure free and unobstructed access by the emergency services. 
· All ‘A’ Boards must be temporary in their nature so that they can be easily removed i.e. they require no excavation to be installed or removed. They are to be totally removed from the highway at the end of each day’s trading. 
· ‘A’ Boards must not be located within 1.2 metres of any other permanent or temporary sign, pillar, and post, item of street furniture, other display or the edge of the carriageway. 
· An unobstructed footway width of 1.8 metres is desirable, but where this is not practicable a minimum width of 1.2 metres should be maintained. In pedestrianised areas a minimum width of 3.5 metres shall be provided. 
· ‘A’ Boards must not cause a visual distraction or obstruction to vehicle sight lines or block visibility for pedestrians. 
· The siting of an ‘A’ Board Must take into account the other reasonable needs of the area e.g. bus stops, pedestrian crossings, etc. in relation to their positioning. 
· In areas of high volume pedestrian flow, e.g. near schools or in certain pedestrianised areas, the placing of an ‘A’ Board or display may require in excess of 1.8m, or may not be allowed. This decision will be made by the responsible Highways Manager within the Council. 
· ‘A’ Boards must be such that they can easily be detected by the visually impaired and negotiated by those with mobility handicaps. 
· On footways an ‘A’ Board or display must not be placed within 2.0 metres of any tactile paving. 
· ‘A’ Boards must be stable and not represent a potential danger to any highway users. In particular, the structure must be of sufficient weight or design to prevent it being blown over in the wind. 
· ‘A’ Boards must not have a detrimental effect on the fabric of the highway. 
· If appropriate, all other approvals and consents must be obtained prior to the ‘A’ Board being placed on the highway (including street trading and planning consents). 
· Only one ‘A’ Board will be permitted per business. 
· Any advertisement must relate only to the normal business of the trading establishment. The 'A' Board should be located immediately outside the front of the business premises and not on highway fronting adjacent businesses or properties. 
· ‘A’ Boards must not be fixed to lamp posts, bollards, seats, highway trees or other items of street furniture by means of chains, rope, etc. Any that are so fixed may be removed by the Council at any time without any reference to the owner. 
· ‘A’ Boards should be no wider than 800mm square in plan and no higher than 1000mm above ground level. 
· Rotating or swinging ‘A’ Boards will not be permitted. 
· ‘A’ Boards must not contain any visual or written material that could be construed as inappropriate or offensive. Any breach of this condition will result in the immediate removal of any such signs. 
· ‘A’ Boards leant against walls will not be acceptable 
· ‘A’ Boards must not impede vehicular emergency access. 
· Where an accumulation of ‘A’ Boards occur and this results in the obstruction of the highway (i.e. in multi-use premises), if instructed by an officer of the Council or PCSO, all ‘A’ Boards must be removed until an acceptable solution has been reached by all interested parties.
· No ‘A’ Boards will be allowed on roundabout islands (central or splitters), road safety refuges, highway verges, and central reservations. 
· All signs and displays shall be removed prior to and during events likely to result in significant increase in level of footfall. 
· The Business is solely responsible for the ‘A’ Board placed on the highway and shall make no claim or charge against the Council in the event of such item being lost, stolen or damaged, howsoever this may have occurred. 
· Non-compliant signs may be removed without notice and taken to the Council’s depot for collection by the owner. A retrieval fee will be payable by the owner and signs not collected after one month will be subject to disposal. The Council will consider prosecution against persistent offenders. 
· Should the Council be required to remove and / or store any items from the highway the Business shall make no claim or charge against the Council in the event of such items being lost, stolen or damaged. 
· The person placing the ‘A’ Board on the highway (or business/trading name displayed on the board) will be responsible for checking with the Council’s Planning Department as to whether it requires any planning permission or advertisement consent. These Guidelines do not give consent for either of those requirements. 
Further information regarding the placing of A Boards on the Highway is available on the Council’s website

Halton Direct Link Locations

Rutland House, Shopping City, Runcorn, WA7 2ES

Direct Link Library, Granville Street, Runcorn, WA7 1NE

Brook Street, Widnes, WA8 6NB


FOR OFFICE PURPOSES ONLY

Completed forms to be emailed internally with payment reference number to:- 
streetworks.tm@halton.gov.uk
Planning & Transport Department
Environment & Regeneration Directorate
Halton Borough Council, Municipal Building, Kingsway, Widnes. WA8 7QF. (0303 333 4300)
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